
 

Employers Careers Portal 

 

Login to the Platform via your Laptop/PC 
Open your Favorite web browser and navigate to:  

https://cut-csm.symplicity.com/employers 

 

 

You will be prompted to login: Enter your email address and password and click on 
“Sign In”. 
Click on “Forgot Password” to reset your password if you do not remember it. 

 

 

https://cut-csm.symplicity.com/employers


Update Your Company’s Profile  

 
It’s important for employers on to keep their company profile updated because it directly 
affects visibility, credibility, and engagement with students 

Review and update your organization’s profile to ensure your profile is accurate and 
complete. 

Employers have the option of adding YouTube videos to their profile. These videos are 
displayed in the Videos section of the employer profile for students. If the employer has 
more than one YouTube video in their profile, they show in the order they were added. 
Students have a carousel to scroll through when there is more than one video in an 
employer’s profile. 

Edit the information as needed and press "Save" to confirm your changes. 

 

 



 

Update your Info  

 
Now is a good time to review your information and update it as necessary.  
1. Click on “My Account”  
2. Press “Personal Info”  
 

 

 

 



Post a Job 
  
On the left-hand navigation menu, click on “Jobs”, then “Job Posting” and the “Post a 
Job”  

 

 
 
 
  



Fill out all the required fields and submit the form for approval. The job posting will be in 
the “Not approved” state. Once approved, you will receive an email notification.  

 

 
 
 



 
Viewing Job Applicants  
 
The “Applicant” field displays number of applicants for this position. To view the CVs of 
the applicants for this position, click on the number. You may also click on “Student 
Resume” in the left-hand navigation menu to view CVs of all positions posted by your 
organization. 

 

 
 
 



You will see all applicants. To download the CV of an applicant, click on “Resume”  

 

 

 



To generate a CV book (PDF file containing all the CVs), follow the steps below. You 
may also download an individual CV by click on the “Resume” button for each applicant.  

1. Check to select all CVs 

2. Click on the down arrow next to Batch options 

3. Click on “Generate Book” 

 

 



Click on “Submit Request” 
 

 
 



Click on “Table of Contents” to view and download the CV book 
 

 
 


